

	Post No. :
	POST00004029

	Post Title:
	Waste Safety and Compliance Officer

	Directorate:
	Finance

	Division:
	Internal Audit

	Section:
	Risk Services

	Reports To:
	Senior Health and Safety Advisor 

	Location:
	Bickerstaffe House, Blackpool 

	DBS Status:
	Basic Check

	Grade:
	Grade F



	Role Purpose

	To co-ordinate the delivery of health, safety and compliance arrangements across Waste Operations, including refuse, recycling and amenity services.

To provide advice and support to managers and employees, helping to ensure compliance with health and safety legislation, organisation policies and operational procedures.



	Additional Information

	The service operates across the Blackpool and Fylde area and the postholder will be required to work in other locations and must therefore be able to make arrangements to travel where necessary.

Postholders’ time will generally be split with Enveco (Blackpool Council’s Waste Management Company) and with Fylde Borough Council’s Waste Depot.



	
Main Duties and Responsibilities

	· To provide advice and guidance on operational health and safety matters across Waste Operations.
· To support managers in identifying, assessing and managing operational risks within their Waste Operations.
· To develop and maintain online based Health and Safety compliance management systems and associated records.
· To undertake workplace inspections, audits and compliance reviews, helping to develop actions plans, areas for improvement and updating monitoring records accordingly.  
· To review risk assessments and safe systems of work and support managers in maintaining these documents.
· Conduct investigation of accidents, incidents, near misses and dangerous occurrences, providing reports and recommendations to decision makers.
· To analyse incident trends and compliance data to identify preventative measures and opportunities for improvement
· To co-ordinate and deliver Health and Safety training activities, and awareness sessions.
· To produce Health and Safety compliance and performance reports for managers.
· To collate and analyse health and safety data, monitor key performance indicators and prepare information and evidence for internal audits, external inspections and regulatory enquiries.
· To promote safe working practices and a positive safety culture across Waste Operations.
· To keep up to date with developments in legislation, guidance and best practice relevant to Waste operations
· To attend Health and Safety meetings to provide information on health, safety and compliance matters as required.
· To regularly undertake site visits.





	Qualifications
	Essential or Desirable 
	E/D

	· NVQ Level 3 Health and Safety qualification or NEBOSH General Certificate – Level 3
· Technical membership of IOSH or to apply for and obtain within 12 month of appointment
	E
E



	Knowledge, Skills and Experience 

Required
	Essential or Desirable 
	E/D

	Knowledge
· Considerable knowledge and understanding of health and safety legislation.
· Considerable knowledge of health and safety best practises and their effective application.
· Considerable knowledge of risk identification, analysis and evaluation techniques

Skills
· Ability to effectively communicate both verbally and in writing to stakeholders.
· Ability to analyse and present information in a concise and effective manner.
· Good ICT skills with the ability to use computer applications, including Word, Excel, Outlook and databases etc. 
· Ability to plan and organise own workload to meet deadlines and targets.
· Ability to deal, concisely, with a diverse range of enquiries and information with tact and diplomacy. 

Experience 
· Considerable experience in providing health and safety advice, support and guidance.
· Considerable experience of undertaking workplace inspections, audits and compliance monitoring.
· Considerable experience of investigating accidents, incidents and near misses.
· Considerable experience of preparing reports and presenting findings to managers.
	
E
E
E


E
E
E

E
E



E
E

E
E




	Vision and Values

	Blackpool Council's new Council Plan outlines what our vision and priorities will be during from 2024 to 2027.
This plan continues to develop Blackpool into a more rounded place, proud of its status as the holiday choice of millions, but with many more strings to our bow than the tourism economy. By building on our strengths and nurturing emerging specialities, we are starting to see the development of a diverse, resilient economy, with a variety of opportunities to suit workers of all skill levels, which both attracts staff and provides further opportunity for them to stay locally as their career develops.
This is the central purpose of our work. Supporting communities without providing opportunities for growth does them a disservice, and a diverse economy is crucial to strengthening our collective sense of place and worth. From large scale projects to small scale changes, intensive engagement to signposting options, this plan also aims to ensure that the council is aware enough of how it can make a tangible difference to people’s lives, and is in a strong enough position to deliver it.
Our vision for Blackpool is that we will:
Retain our position as the UK's number one family resort, with a thriving economy that supports a happy and healthy community who are proud of this unique town.
Our Priorities
We have two priorities:
· Priority one - Communities: Creating stronger communities and increasing resilience.
· Priority two - The Economy: Maximising growth and opportunity across Blackpool.
Our Values
We aim to:
· Deliver quality 
· Be fair 
· Be accountable 
· Be compassionate 
· Be trustworthy 



	Equal Opportunities: 
We do our utmost to ensure that here is no unjustified discrimination in the recruitment, retention, training and development of staff on the basis of their age, sexuality, religion or belief, race, gender or disabilities.




