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Job Description
	Post Title
	Play and Projects Assistant
	Grade
	Scale 4

	Post No
	1816
	Other Payments
	Casual 

	Directorate
	Development Services
	Hours of work
	37 hrs

	Team
	Parks & Greenspace Team
	Contract Period
	Full time

	Responsible to
	Play and Projects Team Leader
	Supervisory
Responsibility for
	N/a

	

	Job Purpose

	· To assist the Play and Projects Team in the inspection, maintenance and repair of Fylde Council’s civic and green space assets including playgrounds, sport facilities, surfacing, infrastructure and building facilities.  
· To be a working play and projects team assistant. 
· To apply a constructive and positive attitude in working with fellow colleagues and the general public. 

· To demonstrate and champion the councils adopted core values.


	Responsibilities and Duties

	· Assist in the maintenance of Fylde Council’s civic and green space assets as well as and help complete numerous contract projects.
· Undertake patrols and visual inspections of Council assets, reporting and recording hazards and defects, completing associated paperwork as instructed.

· Undertake basic construction duties including the erection and dismantling of play and sports equipment, repairs to paths/ surfacing and hard landscaping, repairs and installation of infrastructure including benches, bins, road signs, gates and fencing.

· Utilise a variety of hand tools, powered tools, equipment and vehicles to complete tasks as instructed, 
ensuring that all assets are kept secure and are properly maintained.
· Comply with the Council’s health and safety policies, adhering to risk assessments, work method statements and safe working practices as instructed at all times.

· To assist in maximising the outcomes of quality standard awards such as Green Flag and In Bloom initiatives.

· To have a flexible attitude and undertake out of hours work as necessary.
· To undertake training and development that is relevant to the post.


Person Specification

POST TITLE:  Play and Projects Assistant (Parks & Greenspace)
DIRECTORATE:  Development Services
POST NO: 
	COMPETENCIES 

(All competencies listed are essential to the post)   
	METHOD OF ASSESSMENT

	CUSTOMER FOCUS

· Treats employees as customers

· Puts the customer first and values the customer in everything they do

· Is professional, polite and friendly at all times

· Appreciates the customer is the only reason there is a job

· Challenges whether the existing ways of doing things meet customer need
	Application form / interview

	WORKING TOGETHER 
· Promotes effective working across different service areas

· Accepts and provides constructive challenge

· Is an effective team player

· Demonstrates the ability to learn from others

· Focuses on solutions rather than problems

· Works with others to deliver great performance
	Application form / interview

	EFFECTIVE COMMUNICATION
· Clearly explains the reasons for decisions made

· Open, honest and transparent in all communications

· Champions success at every opportunity

· Demonstrates the ability to listen and understand

· Never ‘bad mouths’ the organisation

· Contributes to feedback and engagement at work
	Application form / interview

	PRIDE & INTERGRITY
· Demonstrates enthusiasm and personal commitment

· Takes pride in working for Fylde Council

· Enjoys the work they do in their chosen career

· Has respect for others at all times

· Appreciates and values the opinion, interests and views of others

· Always represents Fylde in a positive manner
	Application form / interview

	STRONG LEADERSHIP MANAGEMENT 
· Is always accessible and approachable

· Leads by example and always displays a positive attitude

· Motivates, encourages and supports others to achieve their best

· Has a strong focus on doing what is best for the organisation

· Manages change as part of the ‘day job’

· Makes creative suggestions about how to do things better
	Application form / interview


	SKILLS / KNOWLEDGE / EXPERIENCE
	ESSENTIAL/DESIRABLE
	METHOD OF ASSESSMENT 

	· Previous experience of civic or green space maintenance and repairs
· Previous experience in practical construction/ landscape tasks e.g. furniture repair, installations, fencing, paving, small tarmac repairs and brick laying
· Previous experience of inspections, defect and hazard reporting
· Competant in the use of a variety of tools

· Awareness of health and safety and application of work method statements and safe working practices

· Hardworking, good health, physically fit
· Ability to communicate effectively and promote a positive image of the Council at all times

· Ability to work alone or as part of a team
· Ability to operate effectively under pressure
· Reliability and proven attendance record
· Work outdoors in all weather conditions a must
· Willingness to undertake task specific training 
· Clean, current driving licence
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