
	Post Title:
	Blackpool Learning Rooms Tutor

	Directorate:
	Communications and Regeneration

	Division:
	Economic and Cultural Services  

	Section:
	Blackpool Learning Rooms

	Reports To:
	Curriculum Manager, Post number 773

	Location:
	Various Locations

	DBS Status:
	Enhanced Check with a Children’s Barred List Check

	Grade:
	Grade F



	Role Purpose

	To manage a caseload of learners and to develop and deliver high quality teaching, learning and assessment for individuals and/or groups of adults 

To support adults to develop their skills following Recognising and Rewarding Progress and Achievement (RARPA) or accredited model.

To develop and deliver learning courses with the aim of developing and improving employability, ICT, literacy, language and numeracy skills in adults and/or families.



	
Main Duties and Responsibilities

	· To develop, plan and deliver programmes of learning and activities to support adults and/or families to develop their skills and which meet group/individual needs
· Identify and meet individual learner needs
· Assess learner achievement (through RARPA / accredited provision)
· Manage and maintain a caseload of learners and teaching workload and meet agreed targets for learner numbers 
· Meet Ofsted and funding requirements when delivering courses.
· Undertake administrative duties, which include development, review and implementation of relevant paperwork including schemes of work, session plans, individual learning plans and awarding body criteria e.g. RARPA or appropriate assessment methods
· To complete all risk assessments, to include safeguarding and health and safety, reporting of incidents/accidents following the Council and Skills Funding Agency policies and review throughout the course.
· To attend and support external events, consultations and promotions/marketing as appropriate.
· To develop and maintain positive working relationships with key partners and  organisations.



	Qualifications
	Please mark which are Essential or Desirable 
	E/D

	Level 4 Certificate in Education and Training  or equivalent qualification 
Qualification relating to literacy or numeracy skills teaching 
	E
D



	Knowledge, Skills and Experience 

Required
	Please mark which are Essential or Desirable 
	E/D

	Knowledge
· Considerable knowledge of strategies to engage adults/parents in learning
· Considerable knowledge and understanding of the recent theory and practice in teaching and learning  
· Considerable understanding of equality and diversity issues in a teaching and learning environment
· Considerable knowledge of issues relating to adults participating in learning
· Understanding of potential financial issues faced by adults and/or families
· Understanding of quality issues (e.g. RARPA, retention, achievement, satisfaction, evaluation, self-assessment and planning) in relation to adult, community or family learning
· Up to date knowledge of relevant legislation relating to subjects to be taught

Skills
· Adept communicator with excellent oral and written skills
· Excellent interpersonal skills and team work
· Ability to work independently and to manage own performance in order to meet targets

Experience 
· Considerable experience of teaching adults and/or family learners in a range of settings
· Considerable experience of delivering programmes to develop knowledge and skills 
· Considerable experience of developing high quality teaching and learning materials
· Experience of working as part of an effective team
· Experience of working with adults who have mild to moderate mental health issues
· Experience of introducing innovation and/or development of programmes/curriculum
· Experience of delivering  qualifications
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	Vision and Values

	Our Priorities
We have two priorities:
· Priority one - The economy: Maximising growth and opportunity across Blackpool
· Priority two - Communities: Creating stronger communities and increasing resilience
Our Values
· We are accountable for delivering on the promises we make and take responsibility for our actions and the outcomes achieved
· We are committed to being fair to people and treat everybody we meet with dignity and respect
· We take pride in delivering quality services that are community focussed and are based on listening carefully to what people need
· We act with integrity and we are trustworthy in all our dealings with people and we are open about the decisions we make and the services we offer
· We are compassionate, caring, hard-working and committed to delivering the best services that we can with a positive and collaborative attitude






	Equal Opportunities: 
We do our utmost to ensure that here is no unjustified discrimination in the recruitment, retention, training and development of staff on the basis of their age, sexuality, religion or belief, race, gender or disabilities.
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