	Post Title:
	Graduate Projects and Sustainability Assistant

	Directorate:
	Chief Executive’s

	Division:
	Corporate Development and Delivery

	Section:
	Strategy, Policy and Research

	Reports To:
	Strategy, Policy and Research Manager

	Location:
	1, Bickerstaffe Square

	DBS Status:
	None required

	Grade:
	Grade E



	Role Purpose

	· To support the development and delivery of Blackpool Council’s Sustainability Plans for the organisation and town.
· To work with members of the public and local groups to develop climate-positive projects and behaviours.



	
Main Duties and Responsibilities

	· To support the Strategy, Policy and Research Manager to develop action plans which are aligned with the Council’s agreed carbon reduction targets for the organisation and town;
· To support the Strategy, Policy and Research Manager in working across the Council to develop and manage project teams delivering climate-positive activity;
· To keep appraised of new developments in the field, producing briefing notes and updates on emerging issues or innovations, as required;
· To aid colleagues in challenging services using positive and supportive techniques to ensure that their activity is aligned with the Council’s overall climate goals;
· To support the team’s performance management function in the collection and monitoring of relevant carbon reduction performance indicators;
· To support the production of papers for the Council’s Leadership Team using agreed templates to keep elected members, partnership members and senior officers updated on the progress of key projects;
· To undertake independent research on best practice and policy for the consideration of the Council’s Leadership Team. 
· To support the Climate Emergency Steering Group including the planning of agendas, note taking and meeting support;
· To support the development, rollout and delivery of suitable Carbon Literacy Training across the Council and Partnership;
· To liaise with and support Partnership members on bids for funding and other internal carbon reduction projects;
· To facilitate local people and community groups to generate, develop and deliver sustainability projects.



	Qualifications
	Please mark which are Essential or Desirable 
	E/D

	· Degree or equivalent qualification in fields relevant to Sustainability or a related discipline e.g. Regeneration, Economic Growth, Energy or Environmental Studies.
	E




	Knowledge, Skills and Experience 

Required
	Please mark which are Essential or Desirable 
	E/D

	Knowledge
· Academic knowledge of environmental and sustainability policy development and initiatives;
· Awareness of the role of different organisations from the private, public and voluntary sectors in delivering carbon reduction activity;
· Awareness of public attitudes towards environmental issues and climate-positive trends;
· Awareness of the co-benefits of positive climate behaviours and their role in motivating individuals and organisations to change.
· Knowledge of the role and the key opportunities and challenges of local government;

Skills
· Ability to absorb and analyse data from a number sources and re-present in a cohesive and accessible format;
· Skilled user of Microsoft products including Word, Powerpoint, Outlook and Excel, or the ability to learn these based on knowledge of comparable products;
· Effective communication skills including public speaking;
· Ability to deal with multiple competing short and medium term demands on time;
· Ability to deal with members of the public sensitively and effectively;

Experience
· Experience of writing and presenting reports which are accurate, concise and support effective decision making (can include academic work);
· Experience of climate-positive actions as part of an academic course or through voluntary activity;
· Experience of working with the public and/or organisations from the Public, Private and Third Sector.
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	Vision and Values

	Our vision for Blackpool is that we will:
Retain our position as the UK's number one family resort, with a thriving economy that supports a happy and healthy community who are proud of this unique town.
Our Priorities
We have two priorities:
· Priority one - Communities: Creating stronger communities and increasing resilience.
· Priority two - The Economy: Maximising growth and opportunity across Blackpool.
Our Values
We aim to:
· Deliver quality 
· Be fair 
· Be accountable 
· Be compassionate 
· Be trustworthy






	Equal Opportunities: 
We do our utmost to ensure that here is no unjustified discrimination in the recruitment, retention, training and development of staff on the basis of their age, sexuality, religion or belief, race, gender or disabilities.
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