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Job Outline


	Post No. :
	1334

	Post Title:
	Senior Legal Property Officer

	Directorate:
	Governance and Partnerships

	Division:
	Legal Services

	Section:
	Property

	Reports To:
	Deputy Head of Legal Services

	Location:
	No 1 Bickerstaffe Square

	DBS Status:
	N/A

	Grade:
	Grade H1 


	Role Purpose

	To act as a Senior Legal Property Officer on behalf of the Council within the Corporate Legal Services division and to provide legal advice and services to the Council and its external clients, particularly in the fields of property and commercial work.
To work as a member of the Legal Property conveyancing team, to enable the conveyancing department to operate at the optimum efficiency.


	Main Duties and Responsibilities

	· To undertake advising and drafting in property matters including (but not limited to) landlord and tenant, freehold/leasehold acquisitions and disposals, development agreements, and planning matters.
· To advise on property and commercial work.

· To advise on contractual, land and property disputes.

· Draft commercial/contract and property documentation.

· To provide legal advice and support as required to the Council’s client departments, members and external clients, particularly in the context of property and commercial work.

· To ensure that decisions are taken in accordance with the Council’s Constitution and powers.

· To accurately use Microsoft Office and the legal department’s case management system via desktop PC to further workload.

· To work in accordance with requirements to maintain Lexcel.


	Qualifications
	Please mark which are Essential or Desirable 
	E/D

	· Degree in relevant subject or equivalent qualification or equivalent demonstrable experience
·  Conveyancing qualification
	E
D


	Knowledge, Skills and Experience 

Required
	Please mark which are Essential or Desirable 
	E/D

	Knowledge

· Considerable knowledge of property law and practice
· Knowledge of policies and procedures required to support Council Service
Skills

· Accuracy to detail

· Ability to plan and prioritise work 

· Good communication skills, both written and verbal

· Excellent research skills

· An ability to interact well with professionals from other disciplines

· Work to strict guidelines and ensure they are met

· Dedication to delivering a high quality of service to clients

· Good ICT skills, use of various software packages and ICT equipment
Experience 

· Considerable experience of drafting skills

· Experience of commercial contract law and practice
· Experience and operation of case management system

· Experience of a Local Government or Public Sector environment
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	Vision and Values

	Our vision for Blackpool is that we will:
Retain our position as the UK's number one family resort, with a thriving economy that supports a happy and healthy community who are proud of this unique town.
Our Priorities

We have two priorities:

· Priority one - The economy: Maximising growth and opportunity across Blackpool

· Priority two - Communities: Creating stronger communities and increasing resilience

Our Values

We aim to:

· Deliver quality 

· Be fair 

· Be accountable 

· Be compassionate 

· Be trustworthy 


	Equal Opportunities: 

We do our utmost to ensure that there is no unjustified discrimination in the recruitment, retention, training and development of staff on the basis of their age, sexuality, religion or belief, race, gender or disabilities.


