	Post No.:
	POST00000987   

	Post Title:
	Engineering Co-ordinator

	Directorate:
	Community and Environmental Services

	Division:
	Highway Services

	Section:
	Highways and Engineering

	Reports To:
	Engineering Services Manager

	Location:
	Layton Depot

	DBS Status:
	None

	Grade:
	Grade H1



	Role Purpose

	To provide engineering and project management support to the Engineering Services Manager, ensuring that the Section’s portfolio of maintenance services for the highways is delivered, including technical support/advice, report on budget spend and programming /deployment of operatives, plant and materials. 



	
Main Duties and Responsibilities

	· To evaluate and risk assess the operational sites and highway inspection activities.
· To develop and manage staff through the IPA process.
· Identifying planning and deployment of Highway Inspectors and Operatives to a strict time scale, including ensuring quality-assured protocols.
· To manage statutory HSE requirements for all Operatives (HAV monitoring, driving hours etc).
· To administer the Engineering and Highway maintenance budgets, ensuring reports are accurate, raising orders and invoices, both internal and external.
· To support budget holders, to ensure they are aware of and understand their budgets and to provide accurate budget monitoring information.
· To manage, resolve or escalate where required correspondence and verbal enquiries from the public, elected Members and other services.
· To manage the Engineering Team’s fleet of vehicles.
· To prepare and report performance and financial reports to senior managers.
· To inspect sites to ensure the operation is carried out to current legislation.
· To provide technical advice and administrative support to Service team members.
· To support the Engineering Services Manager to ensure a robust health and safety framework is in place to ensure these are adhered to by service staff.
· To plan highway maintenance in accordance with the Highways Asset Management Plan, to help ensure that the work is completed on time and to specification.
· To give highways related advice and guidance to colleagues across the Council and external stakeholders.
· Deputise for the Engineering Services Manager on occasion if required, for example, to deliver presentations to senior colleagues.
· To be responsible for the housekeeping and maintenance of records which are required to defend the Council’s interested in relation to highway tripping defence.



	Qualifications
	Essential or Desirable 
	E/D

	· Level 4 NVQ/HNC Civil Engineering or equivalent demonstrable experience
· Level 2 (GCSE Grade A**-C or Grades 9-4) or equivalent qualification including Functional Skills in English and Maths
· Management qualification ILM/CMI Level 3 or willingness to undertake and complete within 12 months.
· CSCS Management of Health and Safety
· New Roads Street Works Signing, Lighting and Guarding (5 day course)
· Full driving licence
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	Knowledge, Skills and Experience 

Required
	Essential or Desirable 
	E/D

	Knowledge
· Substantial knowledge of highway maintenance/reinstatement and civil engineering techniques employed in highways work
· Substantial knowledge of various materials used on the highway and solutions which can be applied within the policies and procedures and health and safety guidelines as appropriate e.g. HAV’s monitoring
· Substantial knowledge of Health and Safety Act and Operating Licence requirements
· Substantial knowledge of highways enforcement regulations such as Highways Act 1980 
· Substantial knowledge of line management techniques
· Considerable knowledge of Highway Infrastructure and Asset Management
· Knowledge of the social and political pressures facing Highways Services

Skills
· Ability to check quality of work done by others and provide guidance and direction
· Ability to programme and coordinate a wide variety of work including arranging plant, materials and resources 
· Ability to deliver presentations
· Good time management and prioritisation skills
· Good report writing skills
· Excellent ICT skills 
· Ability to be confidential and deal with sensitive issues
· Good influencing and persuasion skills


Experience 
· Substantial experience of dealing with highway related issues including providing legislation guidance.
· Substantial experience of working within a highway’s service.
· Substantial experience of staff management
· Substantial experience of implementing plans and improvement programmes to maximise efficiencies and income
· Substantial experience of measuring performance against service, operational and financial plans and targets
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	Vision and Values

	Our vision for Blackpool is that we will:
Retain our position as the UK's number one family resort, with a thriving economy that supports a happy and healthy community who are proud of this unique town.
Our Priorities
We have two priorities:
· Priority one - Communities: Creating stronger communities and increasing resilience.
· Priority two - The Economy: Maximising growth and opportunity across Blackpool.
Our Values
We aim to:
· Deliver quality 
· Be fair 
· Be accountable 
· Be compassionate 
· Be trustworthy 



	Equal Opportunities: 
We do our utmost to ensure that here is no unjustified discrimination in the recruitment, retention, training and development of staff on the basis of their age, sexuality, religion or belief, race, gender or disabilities.
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