

	Post No. :
	POST00003943

	Post Title:
	Technical Officer (Career Graded)

	Directorate:
	Community and Environmental Services

	Division:
	Coastal and Environmental Partnerships

	Section:
	Coastal 

	Reports To:
	Project Manager - Coast Protection

	Location:
	No 1 Bickerstaffe Square

	DBS Status:
	Basic Check

	Grade:
	Assistant Technical Officer – Grade E
Technical Officer – Grade F
Senior Technical Officer – Grade H1



	Role Purpose

	To support the Coastal Team in delivering coast protection schemes, including associated flood risk management schemes and other coastal and flood prevention schemes.



	
Main Duties and Responsibilities

	Assistant Technical Officer
· To help maintain up to date records regarding all coastal assets, including the recording of maintenance capital works schemes information and regular physical inspections of Council assets. 
· To assist the Coastal Team and wider Council teams with the production of location plans, engineering drawings etc. using AutoCAD software.
· To assist the Coastal Team and wider Council teams in the production of detailed specifications and tender documentation, conduct tender evaluations, production of contract documents, letting and management of contracts in connection with the coastal and flood risk work portfolio.
· To assist the procurement of goods and services through the Council’s preferred procurement portal/and or framework agreements in accordance with the Council’s contract procedure rules and procurement policy.
· To assist the Project Manager - Coast Protection with the day-to-day tasks required for Construction Design and Management (CDM) regulations on coastal capital and maintenance schemes including pre-tender risk assessments, contractor’s method statements and updating the CDM file.
· To assist the Technical Officer, Senior Technical Officer and Project Manager - Coast Protection on site with quality inspections.

Technical Officer
· To assist the Project Manager - Coast Protection in the project management of minor coastal projects (values up to £100k) relating to land drainage, flood defence and all similar schemes, as required by the Council.
· To assist in developing, implementing and maintaining of coastal works programmes.
· To supervise the Assistant Technical Officer, allocate work and provide advice and guidance ensuring information required to deliver schemes (technical and environmental) is input. 
· To assist the Senior Technical Officer in identifying potential coastal and flood risk capital and maintenance schemes for consideration by senior officers and elected Members through the budget setting process.
· To present scheme progress to the Senior Technical Officer and Project Manager - Coast Protection and occasionally provide schemes update to Senior Managers and external partners such as the Environment Agency. 
· To assist the Senior Technical Officer and Project Manager - Coast Protection on site with quality inspections.

Senior Technical Officer 
· To take a senior role in the project management or supervision of coastal engineering projects, land drainage and flood defence schemes, and all other coastal and flood risk engineering based schemes.
· To provide and maintain up to date records regarding coastal engineering scheme works.
· To ensure the recording of regular physical inspections of Council coastal assets. 
· To identify potential coastal or flood risk capital and maintenance schemes, including site surveys, detailed drawings on AutoCAD, all within agreed budget parameters.
· To produce detailed specifications and tender documentation, conduct tender evaluations, production of contract documents and letting and management of contracts in connection with the coast protection or flood risk management work portfolio.
· To negotiate areas of completed work, completion timelines and project conflict resolution issues with suppliers and contactors.
· To procure goods and services through the Council’s preferred procurement portal/and or framework agreements in accordance with the Council’s contract procedure rules and procurement policy.
· To witness test and inspections, and issue instructions to the contractor to search for defects for works (i.e. concrete tests and defective work tests).
· To be responsible for the CDM regulations on capital and maintenance schemes which will involve pre-tender risk assessments, approving contractor’s method statements, supervising the work safely and maintaining and updating the CDM file.
· To represent the Council’s Coastal Team at Council, committee meetings and project boards.



	Qualifications
	Essential or Desirable 
	E/D

	Assistant Technical Officer
· Level 2 (GCSE Grade A* - C or Grades 9-4) or equivalent qualification, including Functional Skills, in English and Maths.

Technical Officer
· A Level in English and Maths or Level 3 qualification in Engineering.

Senior Technical Officer
· Level 5 or HND in Engineering. 
· Associate member of Institute Civil Engineers (ICE).
· Project Management qualification.
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	Knowledge, Skills and Experience 

Required
	Essential or Desirable 
	E/D

	Assistant Technical Officer
Knowledge
· Knowledge of relevant technical legislation, such as Coast Protection Act 1949.
· Knowledge of AutoCAD.

Skills
· Ability to produce contract drawings and maintain a drawing register.
· Good levels of literacy and numeracy skills. 
· Ability to prepare reports, calculations and budget documents.
· Good communication skills.
· Good presentation skills. 

Experience
· Experience working in construction related field.

Technical Officer
Knowledge
· Considerable knowledge of construction contracts and legislation such as Coast Protection Act 1949.
· Considerable knowledge of AutoCAD.
· Considerable technical construction knowledge. 

Skills
· Good communication skills.
· Good presentation skills.
· Good negotiating skills.
· Ability to produce contract drawings and maintain a drawing register.
· Good levels of literacy and numeracy skills. 
· Ability to prepare reports, calculations and budget documents.
· Ability to prioritise workload and use own initiative to work to deadlines.

Experience 
· Considerable experience of co-ordinating activities in a multi-discipline engineering environment.
· Considerable experience of minor capital improvement scheme design and supervision.
· Considerable experience of project delivery works completed to target, budget and timescale.
· Considerable experience of programming minor engineering and construction works and contract administration.
· Experience of working with Elected Members and representatives from external companies (ex United Utilities).
· Experience of procurement of goods/services.

Senior Technical Officer
Knowledge
· Substantial knowledge of legislation such as Coast Protection Act 1949.
· Substantial knowledge of the construction industry.
· Substantial knowledge of AutoCAD.
· Substantial knowledge of contracts (ex. NEC Construction contracts).

Skills
· Excellent communication skills. 
· Excellent presentation skills.
· Good negotiating skills when dealing with contractors and suppliers.
· Good levels of literacy and numeracy skills.
· Ability to prepare reports, calculations and budget documents.
· Ability to prioritise workload and use own initiative to work to deadlines.

Experience 
· Substantial experience of co-ordinating of activities in a multi-discipline engineering environment.
· Substantial experience of capital improvement scheme design and supervision.
· Substantial experience of project delivery works completed to target, budget and timescale.
· Substantial experience of programming minor engineering and construction works and contract administration.
· Considerable experience of procurement of goods/services.
· Experience of working with Elected Members and other representatives.
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	Vision and Values

	Our vision for Blackpool is that we will:
Retain our position as the UK's number one family resort, with a thriving economy that supports a happy and healthy community who are proud of this unique town.
Our Priorities
We have two priorities:
· Priority one - Communities: Creating stronger communities and increasing resilience.
· Priority two - The Economy: Maximising growth and opportunity across Blackpool.
Our Values
We aim to:
· Deliver quality 
· Be fair 
· Be accountable 
· Be compassionate 
· Be trustworthy 



	Equal Opportunities: 
We do our utmost to ensure that here is no unjustified discrimination in the recruitment, retention, training and development of staff on the basis of their age, sexuality, religion or belief, race, gender or disabilities.
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