

	Post Title:
	Accountant

	Directorate:
	Resources

	Division:
	Accountancy

	Section:
	n/a

	Reports To:
	Senior Accountant

	Location:
	Bickerstaffe House

	DBS Status:
	None


	Grade:
	Grade H2



	Role Purpose

	To support the delivery of Accountancy’s Service Level Agreement to complex areas of the council including the preparation of budgets, final accounts, financial monitoring, provision of advice, treasury management and financial systems administration.

The Accountancy Service contains 3 Accountancy Teams – posts at the same level are interchangeable between teams.



	
Main Duties and Responsibilities

	· Prepare and present to service managers and divisional management teams regular budget monitoring information in line with corporate reporting deadlines.
· Assist managers in facilitating budgetary control and interpretation of financial data.
· Prepare annual budgets for services / projects in line with approved deadlines.
· Support the completion of the year-end final accounts process in accordance with all relevant guidance and statutory requirements.
· Research the implications arising from changes in legislation, statutory regulations, best accounting practice (SSAPs/FRS), taxation and voluntary codes of practice.
· Preparation of reports to committees and working parties.
· Support the development of the council’s finance system.
· Support the Section 151 to deliver their statutory duties.
· Treasury Management including daily cash flow management
· Monitor compliance with financial regulations, procedures and processes.
· Establish good working relationships with all stakeholders.
· To complete the evaluation of bids for resources and service developments.
· To ensure prompt completion of all grant claims, financial and statistical returns.
· Assist in the preparation of business planning and forecasting models.
· Participate in project teams or working groups.



	Qualifications
	Please mark which are Essential or Desirable 
	E/D

	· CCAB/CIMA qualified or part qualified and working towards full qualification
· Management Degree or diploma
	E
D



	Knowledge, Skills and Experience 

Required
	Please mark which are Essential or Desirable 
	E/D

	
Experience
· Production of financial data and reports to specific deadlines	    
· Interpreting financial data for non-financial managers			    		    
· Advising managers on the implications of proposed actions                                  			    
· Completion of grant applications and returns					  	     
 										     
Knowledge
· Substantial knowledge of accountancy principles and their application	
· Substantial knowledge of financial procedures and systems	  
· Computer literacy and an up-to-date knowledge of modern technology		     
· An understanding of local government accounting and procedures   		     
	
Skills   		        		     
· Organisation of own workload, setting priorities and managing time to achieve outputs and meet deadlines						  	     
· A confidence to work on own initiative	
· High degree of precision and accuracy when working to deadlines				     
· Good written and oral communication skills						  	     
· Good interpersonal skills and a customer service focus				  		     
· An ability to employ and present statistics to enhance reporting			   	    
· Flexibility, adaptability and versatility
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	Vision and Values

	Our Priorities
We have two priorities:
· Priority one - The economy: Maximising growth and opportunity across Blackpool
· Priority two - Communities: Creating stronger communities and increasing resilience
Our Values
· We are accountable for delivering on the promises we make and take responsibility for our actions and the outcomes achieved
· We are committed to being fair to people and treat everybody we meet with dignity and respect
· We take pride in delivering quality services that are community focussed and are based on listening carefully to what people need
· We act with integrity and we are trustworthy in all our dealings with people and we are open about the decisions we make and the services we offer
· We are compassionate, caring, hard-working and committed to delivering the best services that we can with a positive and collaborative attitude



	Equal Opportunities: 
We do our utmost to ensure that here is no unjustified discrimination in the recruitment, retention, training and development of staff on the basis of their age, sexuality, religion or belief, race, gender or disabilities.





