
	Post Title:
	Design Assistant

	Directorate:
	Communications & Regeneration

	Division:
	Commercial Services

	Section:
	PrintBlackpool

	Reports To:
	Print Supervisor and Graphic Designer

	Location:
	PrintBlackpool

	DBS Status:
	Basic Check

	Grade:
	Grade C



	Role Purpose

	To create, design and provide advice for various types of media for print and digital use, whilst meeting both internal and external customer requirements. 



	
Main Duties and Responsibilities

	· To design visual materials for print and digital media, including posters, banners, brochures, social media assets, leaflets, internal communications and external businesses.
· To develop creative and eye-catching artwork in a clear and concise manner ensuring corporate standards are applied where necessary.
· To work to customer deadlines and quoted prices.
· To work from briefs supplied by Print Supervisor and Graphic Designer, Senior Graphic Designer and colleagues.
· To make amendments to existing designs. 
· To assist in the development of design templates and libraries and to help maintain digital asset organisation (e.g. artwork files, image libraries, shared folders).
· To keep abreast of the latest trends within the graphic design industry, emerging technologies and software tools in new media and design software.



	Qualifications
	Essential or Desirable 
	E/D

	· GCSE/NVQ 2/Level 2 Diploma or equivalent qualifications, including Maths and English and IT.
· Degree in Graphic Design or a related creative field
	E
D



	Knowledge, Skills and Experience 

Required
	Essential or Desirable 
	E/D

	Knowledge
· Considerable knowledge of Adobe Creative Cloud software (InDesign, Photoshop, Illustrator) 
· Considerable knowledge of graphic design

Skills
· Creative eye for layout, typography, and colour in designs.
· Ability to work to deadlines and adapt to changing priorities.
· Good organisational skills and the ability to manage multiple tasks.
· Ability to take feedback constructively and implement amends.
· Good communications skills.
· Good IT skills.
· Good numerical skills.

Experience
· Considerable experience with preparing artwork for print and digital formats.
· Considerable experience designing artwork to a brief.
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	Vision and Values

	Our vision for Blackpool is that we will:
Retain our position as the UK's number one family resort, with a thriving economy that supports a happy and healthy community who are proud of this unique town.
Our Priorities
We have two priorities:
· Priority one - Communities: Creating stronger communities and increasing resilience.
· Priority two - The Economy: Maximising growth and opportunity across Blackpool.
Our Values
We aim to:
· Deliver quality 
· Be fair 
· Be accountable 
· Be compassionate 
· Be trustworthy 



	Equal Opportunities: 
We do our utmost to ensure that here is no unjustified discrimination in the recruitment, retention, training and development of staff on the basis of their age, sexuality, religion or belief, race, gender or disabilities.




