	Post No. :
	10087                                                 

	Post Title:
	Stores Yard Assistant

	Directorate:
	Community and Environmental Services

	Division:
	Highways and Traffic Management Services

	Section:
	Engineering Services

	Reports To:
	Stores Supervisor (Post 4530)

	Location:
	Layton Depot

	DBS Status:
	None

	Grade:
	Grade D



	Role Purpose

	To support the Stores Supervisor for stock taking, ordering, loading/unloading deliveries and general upkeep of the Stores and Yard.



	
Main Duties and Responsibilities

	The post holder will also be required to undertake the following activities :

· Obtaining quotes for various materials from suppliers
· Raising orders and monitoring costs
· Operation of plant –  Tele Handler and fork lift truck
· Loading/unloading materials
· Delivery of supplies to Council departments



	Qualifications
	Please mark which are Essential or Desirable 
	E/D

	· Level 2 in English and Maths (GCSEs Grade A-C or Grades 4-9) or equivalent qualification
· Level 2 Certificate in Warehousing and Storage
· Current full driving license 
· Tele Handler Certificate
· Fork Lift Truck Certificate
· HGV Licence 
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	Knowledge, Skills and Experience 

Required
	Please mark which are Essential or Desirable 
	E/D

	Knowledge
Considerable knowledge of warehousing and storage
Awareness of the working environment to ensure the safe working practices for the operatives and the safety of the general public
Knowledge of appropriate goods and materials to suit operational operations

Skills
Ability to undertake duties in a physical role
Ability to prioritise workload in a demanding environment
Good communication skills
Good IT skills

Experience
Considerable experience of working in a stores environment
Considerable experience of driving and operating Tele Handler and other operational plant.
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	Vision and Values

	Our Priorities
We have two priorities:
1. Priority one - The economy: Maximising growth and opportunity across Blackpool
1. Priority two - Communities: Creating stronger communities and increasing resilience
Our Values
· We are accountable for delivering on the promises we make and take responsibility for our actions and the outcomes achieved
· We are committed to being fair to people and treat everybody we meet with dignity and respect
· We take pride in delivering quality services that are community focussed and are based on listening carefully to what people need
· We act with integrity and we are trustworthy in all our dealings with people and we are open about the decisions we make and the services we offer
· We are compassionate, caring, hard-working and committed to delivering the best services that we can with a positive and collaborative attitude



	Equal Opportunities: 
We do our utmost to ensure that here is no unjustified discrimination in the recruitment, retention, training and development of staff on the basis of their age, sexuality, religion or belief, race, gender or disabilities.
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