
	Post No. :
	9949  AP1014
As per Vision HR system if existing post

	Post Title:
	Occupational Health Nurse Advisor

	Directorate:
	Chief Executive

	Division:
	HR

	Section:
	Occupational Health

	Reports To:
	3969  Corporate Health Manager

	Location:
	Bickerstaffe Square

	DBS Status:
	Enhanced check with an Adult’s Barred List check 

	Grade:
	Grade H1



	Role Purpose

	Work within the Occupational Health Service under the guidance of the Senior Occupational Health Advisor, providing advice to management, employees and Human Resources (HR) with regards to fitness to work and recommended adjustments.  Providing advice with regards to pre-employment, vaccinations and health surveillance. 



	
Main Duties and Responsibilities

	· Provide nurse-led service under the guidance of the Senior Occupational Health Advisor
· Participate in nurse triage to ensure the referral is allocated to the most appropriate health professional
· Participate in case management for employees who are absent from work due to ill health or trying to remain in work despite ill health
· Conduct health screening and health surveillance as determined by risk assessment and relevant best practice standards
· Work under established protocols and procedures at operational level
· Undertake specialist medical testing, e.g. Audiometry, Spirometry, Hand Arm Vibration tests
· Administer vaccinations in accordance with risk assessment and Department of Health Green Book Guidance, work to written instruction provided by the Physician
· Provide management reports in a timely manner and to the NMC/legal standard expected
· Compile comprehensive records in accordance with Nursing and Midwifery Council (NMC) standards and operational guidelines
· Contribute to the delivery of health related training sessions and health promotion activities
· Participate as necessary in any health and wellbeing forums, including H&S committees and working groups
· Participate in peer audit and review of records in order to monitor standards
· Liaise with other Health Professionals as required (e.g. Physio, Psychologist, OH Physician, GPs, Specialists)
· Liaise with HR and H&S as required
· Maintain professional standards and keep up to date with best practice, maintain effective registration with the NMC
· Follow NMC guidelines on confidentiality 



	Qualifications
	Please mark which are Essential or Desirable 
	E/D

	Registered General Nurse
Registered with the Nursing and Midwifery Council
Qualification equivalent to Diploma in related subject
	E
E
D



	Knowledge, Skills and Experience 

Required
	Please mark which are Essential or Desirable 
	E/D

	Knowledge
· Considerable knowledge and understanding of current H&S issues, approaches and strategies
· Knowledge of Occupational Health issues in Local Authority settings, with particular reference to managing attendance/sickness absence

Skills
· Organisational skills, managing own workload and working to deadlines
· Use initiative with minimal supervision
· Excellent communication skills
· Good report writing skills 
· Good IT skills
· Demonstrate tact and diplomacy when dealing with sensitive and confidential issues
· Evidence of ability to work as a team

Experience
· Considerable experience in using and interpreting the results of medical/health related technology and equipment e.g. audiometry, spirometry, vision testing
· Considerable experience of working in a general nursing environment
	
E
D
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	Vision and Values

	Our vision for Blackpool is that it will be:
“The UK’s number one family resort with a thriving economy that supports a happy and healthy community who are proud of this unique town”
Our Priorities
We have two priorities:
· Priority one - The economy: Maximising growth and opportunity across Blackpool
· Priority two - Communities: Creating stronger communities and increasing resilience
Our Values
· We are accountable for delivering on the promises we make and take responsibility for our actions and the outcomes achieved
· We are committed to being fair to people and treat everybody we meet with dignity and respect
· We take pride in delivering quality services that are community focussed and are based on listening carefully to what people need
· We act with integrity and we are trustworthy in all our dealings with people and we are open about the decisions we make and the services we offer
· We are compassionate, caring, hard-working and committed to delivering the best services that we can with a positive and collaborative attitude



	Equal Opportunities: 
We do our utmost to ensure that here is no unjustified discrimination in the recruitment, retention, training and development of staff on the basis of their age, sexuality, religion or belief, race, gender or disabilities.
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